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PET'JIAMEHT
Biaainy «llenTp HagaHHsa aaMiHicTpaTHBHUX nocayr» Kybeiicbkoi ciibebKoT paan
Boarpaacebkoro paiiony Oaecbkoi o6aacTi

3arajibHa YacTHHA
1. PernameHT Biaily UEHTp HaJaHHs aaMiHicTpaTMBHUX mnocayr KyGelcbkoi ciibcbKOl paau
bonrpaacekoro paiiony Onpecbkol o0acTi BU3HaUae NopsiioK opraHizauii poboTu Biaaily HagaHHS
aJMiHicTpaTUBHUX nocyr (Aani - Bignin), nopsgok aiit aaminictparopis Bigainy Ta ix B3aeMoail i3
cy0’exTaMM HaJlaHHS aAMiHICTPaTUBHUX MOCIYT.

2. Y ubomy PernameHTi TepMiHM BXKMBArOThCS y 3HauYeHHi, HaBeaeHOMY B 3akoHi YkpaiHu “Tlpo
aJIMiHICTpaTHUBHI NOCIyTU”.

3. HaganHst anmiHicTpaTUBHUX Mocayr B Bigaini 3aiCHIOETBCS 3 AOTPUMAHHAM TaKUX MPUHLIMITIB!
BEPXOBEHCTBA IPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta FOPUANYHOT BU3HAUEHOCTI; CTabibHOCTI; PIBHOCTI
repel 3aKOHOM; BiJKPUTOCTI Ta MPO30pPOCTi; OMEpPaTHMBHOCTI Ta CBOEYACHOCTI; JOCTYMHOCTI
iHpopmauil npo HaJaHHA AaAMIHICTPATUBHUX T[OCIYI; 3aXMIUEHOCTI MEPCOHAIbHUX [JaHMX;
pauioHanbHOT MiHiMi3alil KiJbKOCTI JAOKYMEHTIB Ta MNpOLEAYpHHUX [ii, WO BUMarawTbCs s
OTPUMaHHs aJAMIHICTPATUBHHUX MOCIYI; HEyNepeKEHOCTI Ta CHpaBeAJIMBOCTI; JOCTYMHOCTI Ta
3pY4HOCTI 1151 cy0’ €KTIB 3BEPHEHHS.

4, Binain y cBoi# aissibHOCTI KepyeTbess KoHeTuTyli€o Ta 3akoHamMu Y kpaiHu, aktamu [Ipesnaenta
Vkpainu i KabGinery MinicTpie YkpaiHu, iHIIMMM HOPMATHBHO-NPABOBUMU aKTaMH, PilIEHHSAMU
opraHiB BuKoOHaBuoi Braad, KyOelicbkoi cinbebkoi paad Ta 11 BMKOHAaBYOrO KOMITETY,
PO3MOPSIKEHHSAMU ClIBCBKOTO TOJIOBU, NPUMHATUMH Y MeXKaX 1X MOBHOBa)KeHb, [10/10%eHHAM 1po
BiLAIN HaZAaHHs aAMiHICTPAaTUBHUX MOCIYT, @ TAKOXK LKUM PerinameHToMm.

Bumoru 0 npumillieHHs1, B SKOMY PO3MILLY€TbCH LEHTP

5. Bigmin po3MilieHWi B UEHTpaJbHiH 4YacTWUHI cela, 3 PO3BUHYTOK TPAaHCIOPTHOMO
iHQpacTpyKTYpoto, y 3pydyHOMYy IJisi cy0’eKTiB 3BepHEHHs Miclli, 3a aapecom Opnecbka 00/1acTs,
Bonrpaacekuit paiton, ceno Ky6eii, Bysn. YeneHcbka, 16-A, Ta BignaneHi po6odi Micus po3ralnoBaHi
3a agpecoto: Omecbka o6iacte, Bonrpagcekuii paiion, ceno OpixiBka, Byn. LlkineHa,74, Ta 3a
aapecoro Onecbka obnacte, boarpaacbkuit paitoH, ceno Bunorpazane, Byi. LkinbHa,l

Ha Bxoai 10 npuMilleHHs pO3MilLY€ThCs BUBiCka 3 HaliMeHyBaHHsAM Biaainy Tta tabauuka 3
iHhopmaLieto npo Horo MicLue3HaxoAKeHHs, rpadik poOOTH TOLIO.

I'padix poGoru Bimainy, #oro TtepuropianbHUX MiAPO3AiNiB, BifmaneHMX Micub Ais poOOTH
agminicTparopis LleHTpy (B pasi ix yTBopeHHs) 3aTBeppKy€eThesi KyOelchKolo CillbChbKOIO pasioro, 3
ypaxyBaHHsM BUMOT 3akoHy Ykpaiuu “IIpo aaminicTpaTusHi nociayru”.



Bxin no Bigainy o6namroByeTbes nanaycamu Ais ocid 3 00MexeHUMH Gi3sMUHUMU MOMKIIMBOCTSIMU
Ta 3pYYHUMHU CXOAAMH 3 IOPYUHAMH.

Ha mnpunernii po Binminy teputopii nepenbavaerbess Micue s 0e30riartHoOi  CTOSIHKH
aBTOMOOIJIBHOIO TPAHCIIOPTY CyO’€KTIB 3BEpHEHHS.

6. [IpumilenHs Bigainy noainserses Ha BIiAKPUTY Ta 3aKPUTY YaCTHHH.

V BiaKpuTiil 4acTUHI 3AiIHCHIOETBCS MPUHOM, KOHCYJIbTYBaHHs, iIHPOpMyBaHHS Ta 00CIyroByBaHHS
cy0’exTiB 3BepHEHHs NpauiBHukaMu Binainy. Cy6’ekTu 3BepHEHHS MalOTh Ge3MepeLKo HUN J0CTy
10 Takol yacTuHU Binainy.

Binkpura uacTrHa BKJIIOYAE:

CEKTOp NpUHOMY;

CeKTOp iHpOpMyBaHHS;

CEeKTOp OYiKyBaHHS;

CEeKTOp 00CITyroByBaHHS.

BigkpuTa yacTHa po3Milly€eThCs Ha nepuiomy nosepcei Oy AiBii.

3aKkpuTa uYacTHHA TMpU3HAUYeHa BUKJIIOYHO Ui ONpaLlOBaHHA JOKYMEHTIB, MOLITH, HalaHHs
KOHCYJIbTALliii Ta 3IMCHEHHS TMONEepeaHbOro 3amucy CcyO’ €KTiB 3BEpHEHHs Ha MpuiioMm 10
aJIMiHICTPaTOpiB 3@ AOMOMOTroK 3aco0iB TeleKOMyHikalil (TeaedoHy, eIeKTPOHHOI MOLWTH, iHIINUX
3ac00iB  3B’sI3Ky), a Tak0oX 30epexeHHs [OKYMEHTIB, cIpaB, >KypHaliB 00Jiky/peecTpaii
(po3MilLeHHs apXiBy).

Bxin 1o 3akpurol yacTiHU Bianiny cy6’ektam 3BepHEHHS 3a00pOHSAETHCS.

7. Cektop mpuifomy 06J1alITOBYETHCS TIPH BXOAI 10 NpuMilleHHs Binainy. Y HboMy 31iHCHIOETBCS
3arajibHe iHpOpPMYBaHHs Ta KOHCYJIbTYBaHHs Cy0 €KTiB 3BEpHEHHs 3 MUTaHb poboTu Biainy.

8. Cekrop iH(opMyBaHHA 001alITOBYETbCA 3 METOK O3HaWOMIIEHHA CYO’ €KTIB 3BEpPHEHHs 3
MOPSAKOM Ta yMOBaMU HaJlaHHS aMiHiCTPaTUBHUX MOCIYT.

V cekropi iHpOpMyBaHHS pO3MillLylOTbes iHQOpPMaLIiiHI CTEHAH, L0 MICTATh aKTyalbHY, BUUEPIIHY
iHdopmauito, HeoOXiAHY A1 OepXKaHHS aAMIHICTPATUBHUX MOCIYT.

CexTop iHpOpMyBaHHS 0O0JALITOBYETLCS CTOJIAMM, CTibLUAMH, TeledOHAMH, (AKCHMIIBHUMHU
arnaparamu Ta 3a0e3NneuyeThCsi KaHLENAPChKMMHU TOBapaMU /sl 3alIOBHEHHs Cy0’€KTaMK 3BEpHEHHs
HeoOXiJHUX JOKYMEHTIB.

Jlns BUCIOBIEHHs Cy0’€KTaMH 3BEpPHEHb 3ayBaXKe€Hb i MPOMO3MLIM IMOJ0 AKOCTI HaJaHHS
aJMIHICTPATHBHUX MOCJYr CEKTOp iH(GOpMyBaHHS OOJAIUTOBYETHCS BiJMOBIAHOK CKPMHBKOIO Ta
KHMIOIO BIATYKIB i POMO3MLIH, fiKa po3MillleHa Y JOCTYTHOMY MiCLI.

9. CekTOp 04iKyBaHHS PO3MILLYEThCS B IPOCTOPOMY MPHUMILIEHHI, MJI011A AKOr0 BU3HAYEHA 3aJIEKHO
B KilbKOCTI 0cif, siKi 3BepTaloThes A0 Bigamimy mpoTsrom AHs Ta 00JalITOBYETbCA B JOCTAaTHI
KITBKOCTI CTIJIBLISAMH, KpicJaMH TOLLO.

V cekTopi ouiKyBaHHS 061aIITOBYIOThCS MicL 1151 Cy0’€KTIiB 3BepHEHBb He MeHIU K 10 Micup.
CekTop ouiKyBaHHs y pa3i noTpedu 001aiHy€TbCS ABTOMATU30BAHOK CHCTEMOKO KEPYBaHHsI YeProto,
CHCTEMOIO 3BYKOBOTO iHGOpMyBaHHs 0Ci0 MOXUIIOro BiKy Ta THX, O MalOTh BaJu 30py.

Jlns onsaT¥ aAMiHICTPATHBHOrO 300py B CEKTOPi OUiKYBaHHS MOXYTb PO3MIiLLyBaTUCA OaHKOMATH,
MJIaTi’kHI TepMiHAIH.

10. CexTop 00C/IyroByBaHHs YTBOPEHHI 3a MPUHLMIIOM BiAKPUTOCTI PO3MILLEHHS POOOYMX MiCLLb.
Jlns wBMAKOro 00C/IyroByBaHHsi Cy0’eKTiB 3BepHeHb po0OOdYi Micus aaMiHiCTPaTOpiB MOXYTb



PO3MOIIATHCS 3a NPUHLMIIOM Npuitomy i Buaaui gokymeHTiB. KoxxHe poGoue micue mnsi npuiiomy
cy0’€eKTiB 3BepHEHHs TOBUHHO MaTH iHpopMaLiiiHy TabIuUKy i3 3a3Ha4€HHIM HOMEpa TaKoro MicLs,
npi3BULIA, iMeHIi, Mo 6aTbKOBI Ta mocaau aamiHicTparopa Bigaimty.

11. TInowa cexTopiB ouikyBaHHs Ta 0OCIyroByBaHHS JOCTaTHs [Uisi 3a0e3MeYeHHs 3pYYHMX Ta
KOM(OPTHMX YMOB Ul NpuiioMy cy0’€KTiB 3BepHeHHs i poGoTH aaminictpartopis Biainy.
3araspHa 1J10111a CEKTOPY O4iKyBaHHsS Ta 00CITyroByBaHHS CTAHOBHUTH HE MEHLI K 50 KB, METpIB.

12. Ha indopmauiiinux creHax ta iHpopmaLiiiHUX TepMiHanax po3miLLyeTbest iHpopmaLis, 30Kkpema,
npo:

HaliMeHyBaHHs Biaziny, Horo MicLE3HaXOMKeHHs Ta MICLE3HAaXOKEHHSI HOro TepUTOpiajibHHUX
NiApo3AiiiB, BiAJaleHUX Micupb Uit pobotu aamiHictpatopiB Bimainy, Homepu Ttenedouis mus
NOBIJOK, (akcy, aapecy BeO-caiiTy, eleKTpOHHOT MOLITH;

rpadik pobotu Binminy, Horo TepuTopianbHUX MiApO3AiNiB, BigJaNeHWX Miclub LIS POOOTH
aaMmiHicTparopiB Bigainy (npuiomMHi aHi Ta rOAWHHM, BUXiAHI aHI);

rnepesik aaMiHICTpaTUBHUX MOCIYT, AKi HajatoTbes yepes Binain, oro tepuropianbHi niaposaiiu,
BignaneHi Mmicus s poboTu aamiHictpatopiB Bigainy (B pasi TX yTBOpeHHs), Ta BiAnosiaHi
iH(OopMaLiliHi KapTKH aAMiHICTPaTUBHUX MOCIYT;

CTPOKM HaJaHHs aaMiHICTpaTUBHUX MOCIYT;

ON1aHKM 3asB Ta IHLWIMX JOKYMEHTIB, HEOOXiAHUX AJI1 3BEPHEHHS 32 OTPUMAHHIM aaMiHICTPATUBHUX
MOCJYT, a TAKOXK 3pa3Ku 1X 3a[TIOBHEHHS;

MJ1aTiKHI PEKBI3UTH U1 OTUIATH MUIATHUX aJMiHICTpaTUBHUX MOCIYT;

CyNyTHI NOCYTH, sIKi HaJAOThes B MpUMilLeHH] Bigainy;

npi3BuLLe, iM’4, Mo 6aTbKOBI KepiBHUKa Biainy, KOHTaKTHI TenedoHH, afpecy eNeKTPOHHOT MOLITH;
KOpUCTYBaHHs iHpopMaLiiiHUMU TepMiHatamu (y pa3i IX HasBHOCTI);

KOPUCTYBaHHS aBTOMAaTU30BAHOI0 CUCTEMOIO KepyBaHHs ueproto (y pasi ii HasBHOCTI);

[TonoxxeHus npo Bingain HagaHHA aqMiHICTPaTUBHUX MOCIYT;

Pernament Binainy.

13. Tlepenik aaMiHiCTpaTUBHUX MOCIYr, sKi HajaloTbes dvepe3 Bimain, Horo TtepuropianbHi
MiApo3Aiiy, BigaaneHi Micus 41 poOoTH aaMiHicTpaTopiB LEHTPY (B pasi iX yTBOPEHHS), pO3MiLLEHO
Yy AOCTYIHOMY Ta 3pYYHOMY sl CyO’€KTIB 3BEpPHEHHS Micli, y TOMY uuciai Ha iHopmauiiHoMy
TepMiHaii (y pasi Horo HasgsBHOCTI). AIMiHICTPaTHBHI MOCIYTH B MEPEIiKy rpyNyrOThCS 38 MOACILIIO
JKUTTEBUX CUTYaUil cy0’eKTiB 3BepHEeHH: Ta/abo chepaMy NpaBOBiAHOCHH (3aKOHOABCTBA), Ta/abo
cy0’exTaMy HaJlaHHs aMiHICTPATUBHUX MOCIYT.

14. bnaHku 3asB, HEOOXiAHI A/ 3aMOBJIEHHS aAMiHICTPaTUBHUX MOCIYT, PO3MILLYIOTbCS Y CEKTOpI
iHpOpMYyBaHHs Ha CTEHJAX i3 BIIbHUM JOCTYIIOM 0 HUX CY0’€KTiB 3BEpPHEHHS.

15. Ocobam 3 oOMexeHUMH (GI3UYHUMH MOXUIMBOCTAMM 3abe3rnedyeTbes BibHUU 10CTYN A0
iHdopMallii, 3a3HaueHOT B LIbOMY PO3/1iJi, LUIAXOM po3MilleHHs OyK/eTiB, iHpopMaLiifHUX JIUCTIB Ha
CTeHJax, IHIMX HeoOXiJHUX MarepiaiB, HaapyKoBaHUX wWpUdToM bpaiins.

16. Ha ocHOBI y3ro/pkeHHUX pilleHb i3 cy0’ekTaMu HaJaHHS aJMiHICTpaTUBHUX MOCAYr y poboTi
Binainy MoxyTh OpaTu yyacTb MpeacTaBHUKW CYO’€KTIB HaJaHHs aAMIHICTPaTHBHUX MOCIYT AJsl
HaJaHHs KOHCYJIbTaLiM.

IndopmauniiiHa Ta TeXHOJOrIYHA KaPpTKH aAMIHICTPATHBHHX I10CJIYT

17. T'onoa KyGeiicbkoi cinbebKoT pau, a TakokK KepiBHUK Binminy MoxyTb BHOCHTH CyO’€KTOBI



HaZaHHS aIMiHICTpaTHBHOI TMOCAYrM MpOMO3Mulil 1OoA0 HEOoOXiJHOCTI BHECEHHs 3MiH [0
3aTBepAXKEHUX iHPOpMaLiHHUX Ta TEXHONOTIYHUX KapTOK aAMIHICTPATUBHUX NMOCIYT (y TOMY YHCIi
JU1sl JOKYMEHTIB 103BIJILHOTO XapakTepy y cepi rocrnoaapcbkoi AisabHOCTI).

18. ¥V pa3si BHeceHHs 3MiH [0 3aKOHOJABCTBA LOJ10 HaJlaHHs aJMiHICTpaTUBHOI NoCiyru cy0’ ekt 11
HaJaHHs cBOeuacHo iHdopmye npo 1e kepiBHULTBO Ky6elchKoT CiibChbKOT pajiu, a TAKOK HaYalbHUKA
Bigniny LIHAIL rotye npomno3uuii o0 BHECEHHs 3MiH 10 iHdopMaLiliHKMX Ta/ab0 TeXHOJIOriuHMX
KapTOK 3TiJHO i3 3aKOHOJABCTBOM.

PobGora indopmauiiinoro niaposaiay Bigainy « THAID»

19. [Ina HajaHHs JOMOMOTH cy0’€KTaM 3BepHEHHs y KOPUCTYBaHHI iH(opMaliiiHUMU TepMiHalaMu
Ta aBTOMAaTH30BaHOK CHUCTEMOK KepyBaHHs ueproto (y pasi X HasBHOCTI), KOHCYJbTYBaHHs i3
3arajbHUX MUTaHb Opraxizauii po6otu Bigainy ta nopsaky npuitomy cy0’exTiB 3BepHeHHs B Biaaini
YTBOPIOETHCS iHhopMaUiiHUI NiApO3ALT.

[ndopmauilinuii nigposain Bigainy takox:

iH(hOpPMYE 32 YCHUM KJIONOTAHHAM Cy0’€KTa 3BEPHEHHS MPO HAJICXKHICTb MOPYLICHOTO HUM MTUTAHHSI
10 komnereHuii Biaainy;

KOHCYJIbTY€E Cy0’€KTiB 3BEPHEHHs LI0A0 MOPSAKY BHECEHHs MJaTu (agMiHICTpaTHBHOTO 300py) 3a
HaJaHHS IIaTHUX aJMiHICTpaTUBHUX MOCIYr, Hajgae iH(opMauilo Mpo MaTixHi PEeKBI3UTH s
CIJIaTH aIMiHICTPaTUBHOTO 300pY;

Hajae iHWy iHQopMmauilo Ta IONOMOry, WO HEOOXiAHI Cy0’€KTaM 3BEpHEHHs A0 Mpuiiomy iX
aJMiHicTpaTopoM.

20. KyGelicbka ciabcbka pajia CTBOPIOE Ta 3a0e3neuye pobOTy OKPEMOro po3fisly Ha CBOEMY BeG-
caiTi, e po3Milly€eThCs iHOpMaLlis, 3a3HaueHa B MyHKTi 12 uporo Pernamenry, a Takox BigomocTi
npo Micue po3TallyBaHHs Bianimy (fioro TepuTopianbHUX Migpo31iniB, BigjaleHUX MicLb s
poboTtu aamiHicTparopiB Binainy, micus napkyBaHHs, iHIIA KOpUCHA /sl CYO’€KTIB 3BEPHEHHs
iH(opMmalLlis.

21. Indopmauis, ska posmillyeTbcs B MpuMilleHHi Bimainy Ta Ha BeG-caiiTi, moBuHHA OyTH
aKTyaJIbHOIO i BUUEPITHOLO.

22. Cy0G’exraM 3BepHEHH#, fKi 3BepHyJucs 10 Bimminy 3 BHUKOpUCTaHHSAM  3acobiB
TEJEKOMYHiKaliliHOro 3B’sA3Ky (TenedoOHy, €JeKTPOHHOI TOWITH, IHWHX 3aco0iB  3B’s3KY),
3a0e3Me4y€eTbCsl MOJKJIMBICTh OTPUMAHHS iHpoOpMauUii NMpo HagaHHS aAMIHICTPATUBHUX [MOCIYT
Binainy y crioci6, aHanoriuHuit cnocoy 3BepHEHHS.

KepyBanns ueproio y Bigaini «[{THAID» (y pas3i ii yrBopeHHs1)

23. 3 meTor0 3a0e3NeueHHs 3pYyYHOCTI Ta ONEPATUBHOCTI 0OCIYroBYBaHHS Cy0’ €KTiB 3BEpHEHHS Yy
Binaini BKMBarOThbCA 3ax04u Ul 3ano0iraHHsl YyTBOPEHHIO 4Yepru, a y pasi il yTBOpeHHs - s
KepyBaHHs Yeproro.

24. VY pasi 3anpoBajKeHHs aBTOMAaTH30BaHOT CUCTEMU KePYBaHHs 4eproro cy0’€KT 3BEpHEHHS s
npuilomy aamiHictpatopoM Bianini peecTpyeTbes 3a I0OMOMOrol TepMiHala B Takil cucTemi,
OTpHUMY€ BIANOBIAHMI HOMEp y 4ep3i Ta OouiKye Ha NpUioM. ABTOMATH30BaHa CUCTEMa KepyBaHHs



yepror Moxe rnependadatu nepcoHiikoBaHy peectpauito cy0’exTa 3BEpHEHHs (i3 3a3HAYEHHAM
ioro npi3BulLa Ta iMeHi).

25. B Bigunini moxe 3ailicHrioBaTHCs mnomnepeaHid 3anuc cy0’€KTiB 3BEpHEHHs Ha MNpUHOM 0
aaMiHicTpaTopa Ha BHM3HayeHy jaTy Ta uac. [lomepenHiil 3amuc Moxe 3AIHCHIOBATHUCS LUIAXOM
oco0ucTOro 3BepHEHHs 0 Bimuiny Ta/abo enekTpoHHOi peectpauii Ha Beb-caiiti Kybelichkol
cinbebkol paau. [puiiom cy6’ €KTiB 3BepHEHHS, SIKi 3apeecTpyBaIUCs LWISAXOM MOMEPeIHbOrO 3arucy,
301MCHIOETBCS Y BU3HAYEHI TOJMHH.

26. Cneuianicru Bigaiay LIHAIT ra BPM MoxyTb 3ailicHIOBaTH KepyBaHHs 4eproro B iHILMIA cnocid,
rapaHTyl4u JOTPUMAHHS IIPUHLUITY PiBHOCTI Cy0’€KTIB 3BEPHEHHS.

IpuiiHsaTTs 3a8BH Ta iHIWKX AoKyMeHTIB y Bigaiai «[THAID»

27. TlpuliHsaTTs Bifg cy0’ekTa 3BEpHEHHs 3asBU Ta IiHIUMX JOKYMEHTIB, HEOOXiAHUX M HaJaHHs
aIMiHICTPaTUBHOI MOCIYyrd (Jajai - BXiJHWH MakeT JOKYMEHTIB), Ta MOBEPHEHHS NOKYMEHTIB 3
pe3yabTaToOM HAJaHHSA aaMiHicTpaTWBHOI mnocayrd (naini - BUXIJHMM naker [OKYMEHTIB)
3I0iMCHIOETBCS BUKIIOYHO Y Binnini abo Horo TepuTopiadbHUX MiApo3aiiax, BiggaleHUX poOouux
MicLsIX.

28. TlpuitHATTS 3asB A8 OTPUMaHHS aAMiHICTpaTUBHUX Mociyr Bil (isuuHMX ocif, y ToMy uuci
¢i3uvHUX 0cib — MiANPUEMLIB, 30iICHIOETBCS HE3aMEkKHO Bl peecTpallii IX MicLs NPOXKUBAHHS, KPiM
BUIIAJIKIB, epea0aueHuX 3aKOHOM.

3asBW Bl IOPUAMYHMX OCIO mpuiiMaloThes 3a MICLE3HAXOKEHHSAM Takux oci® abo y Bunazakax,
nepeadayeHUX 3aKOHOM, 3a MiCLIeM MPOBaKEHH AisAbHOCTI 00 MicLe3HaX0AKEHHAM BiANOBIAHUX
00’ €KTIB, AKIIO 1HIIE HE BCTAHOBJIIEHO 3aKOHOM.

29. TlpuitHATTS BiI cy0’€KTiB TOCMOJApiOBaHHsA 3asBU MpO BUAAYy JOKYMEHTIB [03BiJIBHOIO
XapakTepy Ta JOKYMEHTIB, 110 A0Jal0ThCs 4O Hel, JeKIapalii BiAnoBiAHOCTI MaTepialbHO-TEXHIYHOT
0a3u BHUMOTaM 3aKOHOJABCTBA, BHIaya (mepeoOopMIIeHHs, Bupaaua AyOJiKariB, aHyJIIOBAaHH:)
JIOKYMEHTIB [03BIIBHOTO XapakTepy, ski oGopMIieHi perioHalbHUMM Ta MiCLEBUMHU 103BiTbHUMH
OpraHaMu, Ta 3apeecTpOBaHMX JeKiapauill 3AiHCHIOIOThCS BiANMOBiAHO A0 3akoHy YkpaiHu “IIpo
N03BiJIBHY cUcTeMy y cepi rocrnoaapcbkoi AisabHOCTI™.

30. Cy0’eKT 3BepHEHHs Ma€ MpaBo MOJATH BXiJHUH MakeT AOKyMeHTIB B Bigaini ocobucto, uepes
npeacTaBHUKA (3aKOHHOTO TpeACTaBHKMKA), HajdicaaTh HOro MowTor (PEKOMEHJOBAHHUM JIMCTOM 3
OMUCOM BKJIaZIeHHs) abo Yy BuUMajkax, MepeadaueHUX 3aKOHOM, 3a JOMNOMOroiw 3aco0iB
TeJICKOMYHiKaLliHHOTO 3B’ SA3KY.

3asBa 111 OTPMMAaHHS aJAMiHICTPaTUBHOI MOCIYTH B €NEKTPOHHIM GopMi nomaeTbes uepes €aMHUNA
JepKaBHUI MopTas aAMiHICTPaTUBHUX MOCIYT, Y TOMY YMC/Ii Yepe3 iHTErpoBaHi 3 HUM iHpopmaLiiHi
CHCTEMHU JIep>KaBHUX OpPraHiB Ta OpraHiB MiCLIEBOIO CaMOBPs LY BaHHS.

31.V pasi Koy BXiJAHHI MaKeT JOKYMEHTIB MOAAETHCS MPEACTABHUKOM (3aKOHHUM NPEICTABHUKOM )
cyG’eKkTa 3BepHEHHs, Mpei’sBIAIOTBCS JOKYMEHTH, IO IOCBiAYYIOTh 0cO0y INpeAcTaBHHKA Ta
3aCBiAYYIOTh MOr0 MOBHOBAXEHHS.

32. Aaminictparop Bigainy mepesipsie BiamoBiaHicTh BXiZHOTO nakeTa JOKYyMEHTiB iHGopmauiiiHii
KapTUi aaMiHICTpaTHBHOI MOCJYrd, y pasi moTpeOd Hagae HOMoMOry cy0’€KTOBI 3BEPHEHHS B
3ar0BHEHHI 0J1aHKa 3as1BU. Y pasi Koy cy0’eKT 3BEpHEHHS MPUITY CTHBCSA HETOUHOCTEH a00 NMOMHUIIKH
MiJ yac 3aMoBHeHHs OJlaHKa 3asBH, aAMiHICTpaTop NoBifomIsie cy6’eKTOBI 3BepHEHHS PO BiANOBIAHI



HEZI0MiKK Ta HaJae HeoOXiAHy J0MOMOry B X YCYHEHHI.

33. Aaminictparop Bimginy cknagae onuc BXiJHOrO nakeTa AOKYMEHTIB, Y AKOMY 3a3Ha4alOThCH
indopmaliisi Mpo 3asBy Ta Mepesik AOKYMEHTIB, MOJAHUX Cy0’€KTOM 3BEPHEHHs 10 Hel, y ABOX
NpUMipHHUKaX.

34. Cy6’eKTOBI 3BEepHEHHS HAQJAAEThCS TPUMIPHHUK OMKCY BXiJHOIO MaKeTa JOKYMEHTIB 3a MiANUCOM i
3 IPOCTABJIEHHsIM MevaTky (LiTama) BiAnoBigHoro aaMiHicrparopa Binainy, a Takox BiaMiTKK npo
JIaTy Ta 4ac Moro ckiaaeHHs. [pyruii npuMipHUK OMKCY BXiZAHOTO MaKeTa JOKYMEHTIB 30epiraeTbes
B MaTepiajax CrpaBH, a y pasi 3ailicHeHHsl B Binaini e1eKkTpOHHOro 10KyMeHT000Iry - B €/1eKTPOHHIH

dopmi.

35. Aaminictpatop Bigminy mig yac oTpuMaHHsS BXiJHOrO Makera AOKYMEHTIB 3000B’sA3aHHi
3’ICyBaTH NPUAHATHUN 17151 cy0’€KTa 3BepHEHHs croci6 Horo noBiJoMJeHHs PO pe3yJibTaT HaJaHHs
aIMiHICTpaTUBHOI MOCIYTH, @ TAaKOXK OaxkaHe MicLe OTpUMaHHs 0QOPMIIEHOrO pe3yJibTaTy HaJaHHS
aJIMiHICTpaTUBHOT nociyry B Bigaini abo oro TepuropiaibHUX MiApo3ainax, BiajaleHUX MICLAX s
poGoTu aamiHicTpaTopiB Takoro Binainy, cnoci6 nepenaui cy0’eKTOBI 3BepHEHHS BUXiAHOro nakera
NOKYMEHTIB (ocoOucTo, 3acobamu TNowWTOBOro ado TeleKoMyHiKalifHOro 3B’f3Ky), Mpo L0
3a3HAYAETHCS B OMUCI BXIJAHOTO MakeTa JOKYMEHTIB y naneposiit Ta/abo eneKTpoHHiH Gopmi.

36. Anminictpatop Bianiny 3ailicHioe peecTpauito BXiJHOro nakera JOKYMEHTIB LIJIAXOM BHECEHHS
JaHUX [10 *KypHaly peectpauii (y naneposiii Ta/abo enexTpoHHii ¢opmi). [licns BHeCeHHs JaHMX
CIpaBi MPUCBOKOETHCSI HOMEP, 3a SIKUM 31iicHIoeThes 1T ieHTH]iKaLis Ta sKui QikcyeTbes Ha OaHKy
3asBH 1 B OMUCI BXIJHOTO MakeTa JOKYMEHTIB.

37.V pasi Koy BXiIHUHI MaKeT JOKYMEHTIB OTPUMAaHO 3aC00aMU MOLUTOBOIO 3B’ 3Ky i BiH HE MiCTUTh
iHhopMmaLil npo NpUMHATHUN 11 cy0’€eKTa 3BepHEHHs crnocid HOro rmoBiJOMIIEHHS, aaMiHicTpaTop
Binziny He mi3Hille HacTYMHOro poGo4oro AHs Haacuiaae cy0’€KTOBI 3BEpHEHHs OMKUC BXiJHOrO
rnaketa JOKYMEHTIB eJIeKTPOHHOIO MOLITOO (Ta/abo HOro BifICkaHOBAaHY KOIIil0) UM IHIIMMHU 3acobamu
TEeJIeKOMYHiKaLiiHOTo 3B’ 3Ky a00 MOLITOBUM BiJIpPaBICHHSIM.

38. Ilicinst peectpauii BXigHOro mnakera AOKYMEHTiB aiamiHictpatop Bimainy dopmye cnpaBy y
rnarnepoBii Ta/abo enekTpoHHil Gopmi Ta B pasi notpedu 3aiiicHIOE 1T KonitoBaHHs Ta/ab0 CKaHyBaHHSI.

39. Indopmauito npo BYMHEHI Ail agmiHicTpaTop Biaainy BHOCHTH [0 JMCTa MPO MPOXOIKEHHS
crpaBu y narepoBiii Ta/abo enekTpoHHiH GopMi (KpiM BUNaaKiB, KOJIM aAMiHICTpaTop € cy0’€KTOM
HaJaHHS aMiHICTpaTUBHOT Nocayru). JIMCT npo npoXoJKeHHs CrpaBy TAKO®X MiCTUTh BiIOMOCTI Mpo
MOCIiJOBHICTh Aii (eTamiB), HEOOXIAHMX Ul HAJaHHA aAMIHICTPATUBHOI MOCIYIH, Ta 3aly4eHHX
cy0’€eKTIB HaJlaHHs aJIMIHICTPATUBHUX MOCIYT.

OnpautoBaHHs cripaBu (BXiAHOIO NaKeTa J0KYMEHTIB)

40. [Ticns BUMHEHHs Aii, nependavyeHux nyHkramu 27-39 uporo Pernamenty, aaminictparop Binainy
3000B’s13aHUI HEBiAKJIAAHO, alle He Mi3Hille HAcTymHoro pobodoro AHs (3 ypaXyBaHHAM rpadika
poGoTi cy0’eKkTa HaJaHHsA aAMIiHICTPAaTHUBHOI IMOCIYrH), Hauicnatu (nepeiaTH) BXiJHHMH nakeT
JIOKYMEHTIB Cy0’€KTOBi HalaHHsA aAMiHiCTPaTHBHOI MOCIYTrH, MO KOMIETEHLIl SKOro HalleXkKHTh
MUTAHHS IPUNRHATTS pillleHHs Y CIpaBi, Mpo o poOUTHCS BiAMITKa B JIUCTI PO MPOXOMKEHHS CIIPaBH
i3 3a3Ha4YeHHsM 4acy, JaTH Ta HalMeHyBaHHs Cy0’€KTa HaJaHHS aJMiHICTPATUBHOI MOCIYTH, L0
AKOro Ti HaiCjaHo, Ta MPOCTABJICHHIM MeyaTKy (1Tamna) agMiHicTpaTopa, Lo rnepeaas BiANOBiIHI
JNOKYMEHTH.



41. Ilepepaua crnpaB y nanepoBiii ¢opmi Bix Biaainy (floro TepuropianbHoro mniaposainy,
Bijl1aneHoro micus aast po6oTu aaMiHictparopa Biaainy (B pasi iX yTBOpeHHs) A0 cy0’€KTa HaJaHH
aIMIHICTPaTUBHOT MOCIYTH 3AiICHIOETBCS B MOPAAKY, BU3HaueHOMY KyOeHchKO0 CilbCbKOIO Panolo,
alle He MEHIIE HiX OJUH pa3 MpoTAroM po0oYoro AHs, LUIIXOM OTPUMAHHSA CIIpaB MPeACTaBHUKOM
cy6’eKTa HaaaHHsS aAMiHICTPaTUBHOI nocayry abo 1X AOCTaBKM NpauiBHUKOM Binainy, HaacunanHs
CKaHOBaHMX [IOKYMEHTIB 3 BHUKOPUCTAHHSM 3aco0iB TeJleKOMYHiKaLidHOro 3B’A3Ky abo B iHLUMI
cnoci6.

42, ITicns oTpuMaHHs cripaBu Cy0’€KT HaJaHHS aJAMiHICTPATUBHOI MOCIYryd 3000B’s3aHUI BHECTU
3aruc rpo il OTpPUMaHHs i3 3a3Ha4YCHHAM JaTH Ta yacy, Npi3BHLIa, iMEHi, 10 0aTbKOBI BiANOBiAATBHOT
nocaaoBoi 0coOM 40 JIUCTA MPO MPOXOIKEHHS CIIPABHU.

43, KoHTposib 3a JOTPUMaHHIM cy0’€KTaMU HaJaHHs aIMiHICTPAaTUBHUX MOCIYT CTPOKIB pO3IsiLy
CrpaB Ta MPUHHATTS pillleHb 3AiACHIOETbCS aaMiHicTpaTopamu Binginy BianosigHo 10 posnopiny
000B’s3KiB 3a pilIeHHsAM KepiBHUKa Bigainy.

44. Cy0’eKT HalaHHS aAMiHICTpaTUBHOI NOCIY Ty 30008’ A3aHUI:

cBoeyacHo iHdopmyBaTu Binain npo nepewkoad y NOTPUMAHHI CTPOKY PpO3MUIALy CHpaBU Ta
NPUIHATTI pillieHHs, iHWi NpoOJaeMH, WO BUHUKAIOTH MiJ Yyac po3risay CrpaBH;

HaJaBaTH iH(dopMallilo Ha YCHHI a00 MUCcbMOBUI 3amuT (y TOMY 4YMCJi LIISIXOM HaJACHUJIAHHS Ha
aJipecy eJIeKTpOHHOT MOWITH) aaMiHicTpaTtopa Biaainy npo xia posrisay crnpasu.

V pasi BusBieHHA (akTy MOpYLIEHHS BMUMOI 3aKOHOJABCTBA LIOAO pPO3IJIALY CIpaBu (CTPOKiB
HaJlaHHs aAMIiHICTPaTHBHOI MOC/IYTH TOLLO) aaMiHicTparop Binniny HeBiaknaaHo iHopMye npo Le
KepiBHUKa Binainy.

ITepenaua BUXigHOIO MakeTa JOKYMEHTIB cy0’€KTOBI 3BepHEHHs

45, Cy0’ekT HaJaHHA aAMIHICTPAaTHMBHOI MOCTYrM HEBiAKIAAHO, aje He Ii3Hille HACTYMHOro
poGodoro nHs micas odopMIeHHs pe3yJbTaTy HalaHHA aJMiHICTpaTHBHOI Mociyrd, Gopmye
BUXiZHMH MaKeT JOKYMEHTIB Ta mepeaae ioro no Bigainy (#oro tepuropianbHOro migposuiny,
BigmaneHoro Micus s poboTu aamiHictpatopa Bimminy, mpo 1o 3a3HavaeTbess B JMCTI MpPO
MPOXOIKEHHS CIIPaBH.

46. Aaminictpatop Bimainy HeBigkiaaaHO y AE€Hb HAAXOKEHHs BHXiJHOTO MakeTa NOKYMEHTIB
MOBiZOMIISIE TIPO pe3y/bTaT HaJaHHs aAMiHICTPaTUBHOI MOCIYrH cy®’€KTOBI 3BEpHEHHs y crnocio,
3a3HaYeHUil B OMHUCi BXiZHOro Makera JOKYMEHTIB, 3JIHCHIOE peecTpalil BHXiJHOIO TMakeTa
JNOKYMEHTIB LIJISIXOM BHECEHHs BiAMOBIAHMX BiJOMOCTEH A0 JMCTa MPO NPOXOMXKEHHs CIIPaBH, a
TaKOK /10 BiAMOBIIHOrO PEECTPy B ManepoBiil Ta/adbo eneKTpoHHiN Gopmi.

47. BuxiaHuit nakeT JOKYMEHTIB nepeaaeTbesi Cy0’ €KTOBI 3BepHEHHsI OCOOUCTO MiJ Mianuc (y Tomy
Yuclli Moro mpeacTaBHUKOBI (3aKOHHOMY IpPEICTaBHUKOBI) Y pasi Mpea’sBJAEHHS AOKYMEHTa, L0
noceiguye ocofy Ta/abo 3acBigdye HOro MOBHOBaXeHHsA, abo y BHIaAKax, MNependayeHunx
3aKOHOIaBCTBOM, MePEeIAEThCs B IHILMIA MPUAHATHUH 1J1s1 ¢y’ €KTa 3BEpHEHHS Cr1ocio.

[HdopMaLiist po AaTy OTpUMaHHS BUXiZHOTO NakeTa JOKYMEHTIB cy0’€KTOM 3BEpHEHHS 3a3HAaYa€ThCs
B ONKCI BXiIHOro mnakera AOKYMEHTIB ab0 B iHLIOMY JOKYMEHTi, BU3HaueHOMY KyOelchkoro
CiJIBCBKOIO pajoto, i 30epiraeTbcs B Marepianax CrpaBy.



48.VY pasi He 3a3HaYeHHs Cy0’ €KTOM 3BEpHEHHS 3pYYHOI0 AJISl HBOTO CI10cO0y OTPUMaHHs BUXiZAHOTO
nakeTa J0OKyMeHTiB abo Horo HeoTpuMaHHs B Biaaini npoTsroM 1BoxX MicsLiB BiANOBIAHI JOKYMEHTH
HaJCHUIal0ThCs Cy0’ €KTOBI 3BEpHEHHS 3ac00aMU MOLITOBOro 3B’A3KYy. ¥ pa3i BiICYyTHOCTI BizomMocTeH
Mpo Micue NMpoKUBaHHA (MicLE3HaX0MKeHHs) cy0’ekTa 3BEPHEHHS Ta IHLLOT KOHTAKTHOT iH(opMmauil
BUXIZHUI MakeT AOKYMEHTIB 30epiraeTbcsi MPOTArOM TPUMICAYHOrO CTpoKy B Biaaini, a norim
nepenaeThes A1 apXiBHOro 30epiraHHsi.

49.V pa3i ko1 aIMiHicTpaTHBHA NOC/yra HaJaeThCs HEBIAKIAAHO, aaMiHicTpaTop Biaainy peectpye
iHdopMmaLito npo pe3ysbTaT po3risily crpaBy B xKypHaii (y nanepoBiii Ta/abo eneKkTpoHHil (opmi),
HeraiiHo ¢opmye BUXiAHUHN NAKET JOKYMEHTIB Ta nepejae Horo cy6’€KTOBI 3BEpHEHHS.

50. BinnoBiganpHICTh 32 HECBO€YAaCHE Ta HEHalleXkHe HalJaHHA aJMiHICTpaTUBHUX IMOCJIYT HECYThb
cy0’€KTH HaJlaHHS TaKUX MOCIYT Ta B MEXKaxX MNOBHOBAaKEHb aJAMIHICTPATOPH i KepiBHUK Binainy.

51. IndopmaLisi npo KOXKHY HaJlaHy aJAMiHiCTpaTUBHY MOCIYTY Ta ClpaBy y nanepoBii (konis) Ta/abo
eJIEKTPOHHIN (BigCKaHOBaHI JOKyMeHTH) (GopMmi, 30Kpema 3asBa Cy0’€KTa 3BEpPHEHHs Ta iHLLI
noKyMeHTH, Bu3HaueHi Kybelicbkoro ciibChbKOIO pajioto, 30epiraeTbes y Binaini.

52. Indopmauis npo aaMiHICTpaTUBHI MOCIYId, HAJaHI aAMiHICTPATOPOM LEHTpY, IO MpPaLIOE Ha
BifganeHoMy poOo4YOMy MicClli, MOAAETHCS LEHTPY A y3arajlbHEHHs B IMOPSJAKY, BU3HAUYEHOMY
perjiaMeHTOM LIEHTpY.

VYci matepianu cripaBu 30epiratoTecsi y cy0’€KTa HaJlaHHs aJMiHICTPaTUBHOI MOCTYTH.

Oco06auBOCTI AiSIILHOCTI TEPUTOPIAIBHOIO MiAPO3iJy LUEHTPY, aAMiHICTPAaTOPa LIEHTPY, 1O
npailoe Ha BiggajaeHoMy pobodyomy micui

53. PimeHHs npo yTBOpPEHHs Ta pO3MIlLIEHHS BiggaieHoro pododoro Micus aaMiHicTpaTropa
NpURMAETBCSI OPraHOM, 1110 YTBOPUB LIEHTP, BIAMOBIJHO 10 BUMOT, 3a3HAaUY€HUX Yy MyHKTax S5 i 8 uporo
perjaMeHTy, Ta 3 ypaxXyBaHHsM NoTped cy0’eKTiB 3BepHEHHs], KiJIbKOCTI HaceleHHs, 1o Oyae HUMH
00cayroByBaTucs, Ta 00CAry Nociyr, 1O HaJaBaTUMYThCSL.

Binnanene poboue Micle aamiHicTpaTopa po3Millly€eThes Ha nepuioMy abo apyromy nosepei Oy aiBii
3a YMOBH CTBOPEHHS HAJIC)KHUX YMOB Ul O€3MepelikoAHOro J0CTyny Ajs oci0 3 iHBaligHicTIO Ta
IHILIKMX MaJIOMOOIILHUX IPYIT HACEJIEHHs J0 Takoi Oy aiBi.

Binnanene poGove Mmicue aaMiHicTparopa Moxe OyTH NepecyBHUM, 1o MNepenbauae HasBHICTb
BIAMOBIAHOrO KOMIUIEKTY TEXHIYHHUX 3ac00iB (KOMIT FOTEPHOT TEXHIKM Ta OPIrTEXHIKH), OCHALLEHUX
BiIMOBIAHUM MpPOrpaMHUM 3a0e3MeUeHHM Ta BiJIbHUM JOCTYNOM 10 IHTepHeTy.

PoGoTa nepecyBHOro BijjaneHOro Mmicus aamiHicTparopa 3a0e3neuyeTbest LIAXOM MPOBEAECHHS
BUI3HUX MPUIOMIB aaMiHicTpaTopa 3a MicLueM Mpo)KMBaHHs/MepeOyBaHHs (MiCLE3HAXOKEHHSM)
cy0’ekTa 3BepHeHHs a0 3a [HLIOW aJpecoro, 3a3HAYeHOK HUM, Y MexXaX BiANOBIAHOT
aJIMiHICTpaTUBHO-TepUTOpiaibHOT oguHMLI. [Tepenik kaTeropiii cy6’€KTiB 3BEpHEHHs, AKHM MOXKYThb
HaJaBaTUCs AaAMIHICTPaTUBHI MOCHYrd 3a JOMOMOrOHK [E€PEeCyBHOr0  BiJJale€HOro Mmicus
aaMiHicTpaTopa, Ta Mopsiiok po6oTH aaMiHicTpaTopa nepecyBHOro BialeHOro MicLisl BU3HAYa€ThCA
OpraHoMm, sIKMii MPUIHSB PillIeHHs PO YTBOPEHHS LIEHTPY HAaJaHHS aAMiHICTPaTUBHUX IOCIIYT.

Jlo 06oB’s13k0BOT KaTeropii cy0’eKTiB 3BepHEHHs, AKUM aAMiHICTpPAaTHBHI MOCIYTH HalalOThCs 3a



JIOTIOMOTOI0 TIePEeCYBHOTO BifJaneHoro Micis aaMiHicTparopa, HalexaTb ocoOu 3 iHBaligHicTiO |
rpynd Ta iHmi ocoOW, sKi, 3a BHCHOBKOM JiKapChbKO-KOHCYJBTaTUBHOI KOMicii, He 34aTHi 10
caM000CIyroByBaHHs i NOTpeOyIOTh MOCTIHHOT CTOPOHHBOT JOTIOMOTH.

54. V npumilweHHi Je po3MilleHe BijjaneHe poboue Micue aaMiHicTparopa, 3abe3neuyerbes
pO3MILLEHHS aKTyalbHOI, BUUEpIHOi iHpopmaLil, HeoOXiqHOT AN OAep)KaHHS aAMiHICTpaTHBHUX
MOCJIyT, 3 JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX MYHKTOM 8 LIbOTO PErjaamMeHTy.

55. TlpumileHHs, ge po3MilleHO BifganeHe poboue Micue aaMiHicTpaTopa (KpiM MepecyBHOro
BiganeHoro po6o4oro Micusg aamiHicTpatopa), 00JAlUTOBYIOTHCA MiCUAMM Ul O4iKyBaHHS
cy0’eKTamMu 3BEpHEHb.

Oco0MBOCTI AiSIBHOCTI aAMIHICTPAaTOpPAa LEHTPY, IO MPALIOE HA BigaajleHoMy pobouomy
Micui, yTBopeHoro B 00’€HaHili TepuTopiaibHii rpomaji

56. AaMiHicTpaTop LEHTpY, IO MpaLioe Ha BiaJaleHOMy pobodoMy Micli, Moxe 0OciyroByBaTH
HACEJIEHHs OJJHOT0 a0 AEKiIbKOX CTapOCTUHCHKUX OKPYTiB.

57. 3a pilleHHAM CiJIBCBKOI, CENMIIHOI, MIiCBKOT paiu, IO YTBOPHIA LEHTpP, okpemi (yHKuii
aJMiHicTpaTopa, MOB’si3aHi 3 OTPHMMAaHHAM 3asBH Ta BXiJHOrO MakeTa JOKYyMEHTIB, BHIAu€lo
pe3y/bTaTiB HaJaHHs agMiHICTPaTHBHUX MOCIYyr a00 HAaJaHHAM aAMiHICTPATUBHUX MOCIYT, MOKYTh
31iHCHIOBATHCSA CTAPOCTOK)

Cexperap Kybeiic Mukona APABA KU



