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KABIHET MIHICTPIB YKPATHU
PO3IOPAIKEHHSA

Bix 17 macromaga 2023 p. Ne 1046-p
Kuis

IIpo cxBajieHHs1 peKOMeHAalii 010 BUKJIAJEHHS
iHdgopmauii cyd’ekTamMu BJIAJHUX IOBHOBAXKEeHb y (popMaTax,
110 320€3MeYy0Th JOCTYNHICTh 1l CIPUUHATTSA

1. CxBamutu pexkoMeHJalii I0Jl0 BHKJIAJAeHHS 1H(oOpMalii cy0’eKkTaMu BIaJHUX
MOBHOB@)XEHB Y (hopMarax, 1o 3abe3nevyoTh JOCTYIHICTh 11 CIPUMHATTS, 110 A0AAI0THCS.

2. PexoMmeHyBaTH opraHaM JepiKaBHOI BJaJH, OpraHaM MiCIIEBOI'O CaMOBPSAYBAaHHS Ta
iHIMM CyO0’€KTaM BIIQJHUX TOBHOBaXXCHb 3aCTOCOBYBATH Y CBOIM JISUIBHOCTI PEKOMEHJAIIIi,
CXBaJICHI ITUM PO3IOPSHKCHHSIM.

IIpem'ep-minicTp Ykpainn A. LIMUT AJIb

Inna. 49



CXBAJIEHO
posnopsixenHam KaGinery MinicTpiB Ykpainu
Bix 17 nmucronana 2023 p. Ne 1046-p

PEKOMEHJIA LI
110/10 BUKJIA/IeHHH iH(opmallii cyd’ekTaMu BJIAJHUX
NMOBHOBAaKeHb Y (popmMarax, uio 3a0e3ne4yrThb J0CTYIMHICTD ii
CIIPUMHATTSH

3arajibHi MOJI0KEHHHA

1. Ili pekoMeHmalii cpssMOBaHi Ha 3a0€3MeUeHHs JOCTYITHOCTI CIPUHHATTS iH(OopMartii, mo
BUKJIQIA€THCS CYy0’ €KTaMU BJIAJTHUX TTOBHOBAKECHbD.

L1i pexoMeHalii TakoXX CIPSIMOBaHI Ha pealizaiito rnoyuoxxeHb KonpeHuii npo npasa ocib 3
IHBAJII/IHICTIO, @ TAKOK BPaXOBYIOTh HEOOX1/IHICTh BUKJIAJACHHS 1HPOpMAIIil Cy0’eKTaMH BJIAHUX
MOBHOB@XEHb Yy (Qopmarax, Mo 3a0e3MeuyloTh AOCTYHHICTh ii CHOPUHHATTS ocobamMu 3
1HBAJII/IHICTIO T2 0COOAMH 3 MOPYIICHHSM 1HTEIEKTYaJIbHOTO PO3BUTKY.

2. TepMiH “cy0’€KT BIaJHUX MOBHOBAXXECHb~ BXKMBAETHCS y 3HAYCHHI, HABEJACHOMY B 3aKOHI
VYkpaiau “IIpo indopmariiro”.

3. Cy0’exTH BIaAHUX MOBHOBAXXEHb 3a0€3M1€4yI0Th BUKJIAAeHHA 1HpopMalii y popmarax, o
3a0e31euyr0Th JOCTYIMHICTh Ii CIPUIHATTS, 30KpeMa 13 3aCTOCYBaHHSAM METOAY CHPOLIECHOI MOBH
Ta y popMmarTi JErkoro YUTaHHs, a Takox 3 ypaxyBaHHsam Bumor JICTY EN 301 549:2022 (EN 301
549 V3.2.1 (2021-03), IDT) “Indopmariiiiai TexHonorii. Bumoru 1momo A0CTYIHOCTI MPOAYKTIB
ta nocyr IKT”.

Cy0’€exTH BIaJHUX MMOBHOBAXKEHb MOXKYTh 3aJTy4aTH 3a 3TO0K0 0Ci0 3 IHBAIITHICTIO Ta 0Ci0
3 OPYUICHHSIM 1HTEJICKTYaJIBHOTO PO3BUTKY JIJISl IPOBEJICHHS KOHCYJIBTAIiH 010 3a0€3MCUeHHS
JOCTYMHOCTI CHOPUAHSATTA 1HQOpMAIll, IO BHKIAJAETHCS Tepe] OMyOJIKYBaHHSIM TaKOi
iH(dOopMmarrii.

Buxianenus ingopmanii i3 3acTOCyBaHHAM METOAY CIPOLIEHOI MOBH

4. OO6csar indopmallii MOBHHEH OyTH NMPUHHATHUM IS PO3YMIHHS 1i 3MICTY, NpPOTE HE
HagMipHUM. OCOOIMBO BaXIIMBY iH(OpMAIliF0 HEOOX1THO MOBTOPUTH.

5. Jnd moOKpamieHHs po3yMiHHS iH¢opMaulii BapTO BHKOPHCTOBYBAaTH NpPUKIAAW Ta
MOSICHEHHS.

6. Indopmartist 32 MOXKIMBOCTI BHUKJIAJAE€THCS 3 BUKOPUCTAHHSM JI€CTIB y TEMEPIIIHHOMY
qaci.

7. CTpyKTypa TeKCTy MOBHHHA OyTH IIPOCTOIO, JTOT1YHOIO, TOCIIJOBHOIO Ta OJTHO3HAYHOIO.


https://zakon.rada.gov.ua/laws/show/995_g71
https://zakon.rada.gov.ua/laws/show/995_g71
https://zakon.rada.gov.ua/laws/show/2657-12#n23

8. ba3oBa cxeMa CTPYKTYypH TEKCTY, iH(pOpMAIlisi B SKOMY BHKJaJeHa CIPOIICHOI MOBOIO,
CKJIAIa€ThCA 13:

3aroJIoBKa;

3MICTy OCHOBHOTO TIOBIJJOMJICHHSI, SIK€ HEOOX1THO JIOHECTH;

PO3’SICHEHHS 11010 3MICTY OCHOBHOTO TIOB1JJOMJICHHSI;

iH(pOopMaIlii, 0 po3’ICHIOE KOHTEKCT;

J0JIaTKOBOT 1H(OpMaIlii, KOHTAKTHUX JaHUX, GOPMH IS 3BOPOTHOTO 3B’SI3KY TOIIIO.

9. 3aroyioBOK TMOBHUHEH OYyTH YITKHM, 3PO3YMUIMM, IE€peIaBaTH CyTh IOBIJIOMJICHHS Ta
CKJIAJIATUCS HE OLIBILIE HIXK 3 BOCbMU CJIIB.

10. Peyenns noBuHHI OyTu npoctumu. OHE pedeHHs MOBUHHE MICTHTH JIUIIE OJHY 1/€I0.
OnuH ab3all CTOCYEThCS JIHMIIE OAHI€T TeMH. PeKOMEHAYEThCS BHKOPHUCTOBYBAaTH PEUCHHS B
MO3UTUBHOMY (opMaTi.

11. OnTumanbpHUR po3Mip peUSHHS CTAHOBHUTH CIM-BICIM CJIiB, MAKCUMAJIBHHM - T ITHAIIATS.
12. Jlas1 onucy oAHOrO SIBUIIA B YChOMY TEKCTI BUKOPUCTOBYIOTBCS OJTHI 1 T1 %K CJIOBA.
13. ¥V TekcTi BapTO YHUKATH BUKOPUCTAHHS:

abpesiatyp, npodeciitHol TeKCUKH, CKIIAAHUX TEPMiHiB, a0CTPAKTHUX MOHATH Ta MeTadop, a
TaKOX 1HIIOMOBHHUX CJIiB, K1 IIUPOKO HE BXKUBAIOThCS;

MOBTOPY HOPMATHBHHUX IOJIO’KEHb, BU3HAYCHUX aKTaMH 3aKOHO/IaBCTBA (32 MOKIIMBOCTI).

V pasi HeoOX1THOCTI BUKOPUCTAHHS abpeBiaTyp, TEPMiHIB, HOHATH Ta MeTadop CIiA MiJ 4ac
MIEPIIOTo 1X BUKOPUCTAHHS ATy 1X IIOSICHEHHS.

14. CnoBa BapTO BXXMBAaTH MOBHICTIO, YHUKAIOUM CKOPOYECHb. BracHi iMeHa 3a3Ha4aroThes y
dbopmarti “iM’s Ta mpi3BUIe” O0€3 BUKOPUCTAHHS 1HIIIATIB.

15. IlpiopuTeTHUM € BUKOPUCTAHHSI B TEKCT1 aKTUBHOI KOHCTPYKIII].

16. Yncna 3a3Ha4aroThes apaOChbKUMHU IU(PpaMu, KpiM BHITAJIKIB, KOJIH LU pH 30iratoThes 3a
HamucoM 3 Jitepamu. [l 3a3HAYCHHS BEIUKUX YHCENT MOXE 3aCTOCOBYBATHUCS CIIOBECHO-
upoBwHii croci6 X momganus, Hanpukiaax: “150 tucsa”. [1ig yac HamMCcaHHS JaTH Ha3Ba MiCSILIS
3a3HAa4Ya€ThCS CIOBAMU, a HE U(PaMH.

Buxinanenus ingopmauii y gopmari J1erkoro YuTaHHs

17. Konbopu TeKCTy 1 Horo oHY OBHUHHI OYTH KOHTpAacTHUMH. Branmuvu jytst 3abe3nedeHHs
KOHTPACTHOCTI € TaKi OE€HAHHS KOJLOPIB TEKCTY 1 HOTO (OHY:

YOpHUH - O1nuii;
YOPHUH - )KOBTHUH;
TEeMHO-CUHIN - 01U

TEMHO-CHHIN - JKOBTHIA;



3€JICHUH - OLIUH.

18. V pasi BUKJIAJEHHS TEKCTY CBITJIIIIMM KOJBOPOM, HIXK Kousip (OHY, po3Mip MIpUPTy
301TBIIYETHCS HA 25 BiJICOTKIB.

19. Cnin yHUKaTH PO3MIIIEHHS] TEKCTY Ha 300paKEHHSIX, @ TAKOXX BUKJIAJACHHS HOTo OLIUM
KOJIbOPOM.

20. /Ina moxpalleHHsl pO3yMiHHSI TEKCTY BapTO BUKOPHUCTOBYBATH LIOCTpallii, rpadidni Ta
reOMEeTPHUYH1 eJIEMEHTH, SIK1 Oe3MocepeIHbO MOB A3aH1 13 3MICTOM 1 TEKCTOM 1H(OopMallii, TOBUHHI
OyTH OTHOTUITHUMM Ta PO3MILLLyBAaTUCS JIIBOPYY BiJ TEKCTY.

21. I'padixu 1 Tabyui y pa3i HE0OXITHOCTI IX BUKOPHUCTAHHS MOBHHHI OyTH MaKCHMaJIbHO
MIPOCTUMH.

22. IIpuMiTKH BHU3Y CTOPIHKU HE BUKOPUCTOBYIOThCSA. [locuIaHHs 4M MOSICHEHHS pOOISThCS
y TEKCTI.

23. Ilig yac miAroTOBKM MakeTa iHpopmamii 1 APYKY BapTo mepeadaunTH ii moJaHHs Ha
apkymrax ¢popmaty A4 a6o AS.

24. llpudt, skum BUKIATAETHCS 1HGOpMaITis, TOBUHEH OyTH 0e3 3aCi40K, 3apyOoK, TIHEH un
JIEKOPaTUBHUX €JIEMEHTIB. PekoMeHyeThCcsl BUKOPUCTOBYBAaTH Taki mpudTu: Arial, Verdana,
Ubuntu, Tahoma, Calibri.

25. Po3mip mpug Ty noBuHeH OyTu He MeHIIe 14 TpyKapChbKUX IMyHKTIB.

26. Cnil yHUKAaTH BUKOPUCTaHHS KypCUBY B TeKCTi. [liZKpeclIeHHs TEKCTY JOMYyCKAaeThCs
JIUIIE IS TINePIOCHIIaHb.

27. BaxnuBy iH(pOpMALiIO0 JOUIIBHO MOJAaBATH TaKUM YMHOM, 100 ii JIETKO MOXKHA Oyi0
3HAMTH B TEKCTI, a came:

pO3TanIyBaTH Ha MIOYATKY JIOKYMEHTA,
BUIUTUTH KUPHUM HIPUPTOM;
00BECTH PaMKOIO.

28. He nomyckaeTbcsi HamMCaHHS BChOTO TEKCTY BEIMKUMH JiTepamMH. BUKOpUCTaHHS
BEJIUKUX JIITEP MOKE 3aCTOCOBYBATHUCS JIMIIIE JIJISl BUALICHHSI OKPEMHUX CIIIB UM (pa3.

29. Ilix yac popmaTyBaHHs TEKCTY HEOOX1HO JOTPUMYBATHCS TaKUX PEKOMEH ALl
BHUPIBHIOBAHHS TEKCTY 31HCHIOETHCS 3 JIIBOTO Kpalo;
MDK a03alamMu 3aCTOCOBY€THCS MOABIMHUN 1HTEPBAJI, MIXK psiaKamu - 1,5;

HE 3aCTOCOBYETHCS YUIUIBHEHHH IHTEpBajl MK CIIOBAaMHM YH JiTepaMH (PEKOMEHIOBaHO
BHKOPHUCTOBYBATH MiXK cioBamu - 0,16, Mix mitepamu - 0,12);

BUKOPHCTOBYIOTHCSI MapKOBaHI1 CIIHUCKH;

BUKIIQJIeHHs 1H(pOpMaIlii CTOBMISIMU (Ba YK OLUIBINE CTOBIIIIB Ha OJHY CTOPIHKY) HE
JOTyCKA€EThCS,



3aroJIOBKH (Mi/13aroJIOBKH) BUKIIAAIOTHCS B OJJHOMY PSIIIKY.

30. HoBe peueHHs BapTO MOYMHATH 3 HOBOTO psiaka. He momyckaeTbesi mepeHeceHHs ClliB 3
OJTHOTO PSAJKa B 1HILIHUI.

31. TekcTt rimepnocWIaHHA TIOBHHEH OYyTH TOBHHM 1 3pO3yMUINM, aje SKOMOTa
nakoHIYHIUM. He pekoMeHayeTbesl MmianuCcyBaTH TINEPIOCHIAHHS TaKUM YHHOM: “HATHCHITh

2% ¢¢

TyT , I[I/IBiTBCH 3a MOCHWJIAHHSAM® TOIIO.

32. B ogHOMY psiIKy HE TIOBUHHO OyTH OlsbIlle OJHOTO TimeprocwiaHHs. Ha cTopinmi He
MMOBUHHO OyTH IBOX 4 OiJIbIIIE IIOCUJIAHD 3 OTHAKOBUM TEKCTOM. He omycKkaeThcsi BUKOPUCTAHHS
SIK TIMIEPIIOCUIIAHHS IIJIOTO peUEHHS 4u ab3airy.

33. k1o BUKOPUCTAHHS TIMEPIIOCHIIAHHS JIA€ 3MOTY 3aBaHTAXKUTU JOKYMEHT, 3a3HAYa€ThCS
1oro po3mip Ta opmar.

E [Tpo cxBasieHHsI peKOMEHAIIiH 11010 BUKJIaICHHS 3aKkoHoAaBCTBO YKpaiHu
inpopmartii cy0'eKTaMu BJIaJHUX TOBHOBAKEHD Y cTaroM Ha 16.05.2025

YUHHHAI

dopmarax, 1m0 3a6e31nedyoTh JOCTYIHICTS 11

s AW
1 Posnopsmkenns Kabinery MinictpiB Ykpainu;, Pekomennariii Binx
17.11.2023 Ne 1046-p

HpwniiasaTrs Bix 17.11.2023

Hocmiina adpeca:
https.//zakon.rada.gov.ua/go/1046-2023-%D1%80
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